Church Music Organiser User Guide

Chapter 2: Getting started

Overview of the system

Before we get into details, let's have a look at what's on the screen and all the

components we'll be using throughout this guide

The main screen is made up of a number of components.
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All hail the power

All that thrills my soul is Jesus
All things bright and beautiful
All to Jesus I surrender
Amazing grace
And can it be
— e FomTeains of dory
Away in a manger

Be thou my vision

Elessed assurance

Ereak Thou the bread of life
Breathe on me, breath of God
Christ the Lord is risen today

Author/Copyright
Music W. H. Monk (1823-89)
Words M. F. Lyte (1793-1847)
Arranger

Copyright | Public Domain

Source/Reference [Notes

e 0-Ma

Lyrics
OHD Ordering
| Timing 00:00:00
Lyrics ® Edit () View
Abide with me,
fast falls the eventide
The darkness despens,

Lord, with me abide.
When other helpers fail,
I and comforts flee

Help of the helpless,
O abide with me.

Ineed thy presence
every passing hour

Whaiﬁut thy grace
[<1u] e tempter's power?

Haly, Haly, Haly
How good s the God we adare
How great thou art

Tannot tel

Thknow whom I have believed
Ising the almighty pewer of God
Istand amazed

I'm nat ashamed ta own my Lard
Immortal, invisidle

In the sweet by and by

It came upon the midnight clear
Itis & thing most wonderful

Crown Him with many crowns Overhead £

Father of peace

God rest you merry gentlemen Bible Ref &
" e PRI

Hark! the herald-angels sing Key Eb Tempo Beat |4/4

He leadeth me

Here, O my Lord URL =3

Dates used Themes Edit

God - Presence
God - Protection/Guidance
Heaven

I\E Meetings

| < contacts

Who like thyself my guide
and stay can be?

Through doud and sunshine,
O abide with me.

I fear no foe with thee

at hand to bless;

Tlls have no weight,

and tears no bitterness.
Where is death's sting?
Where grave, thy victory?
I triumph still,

if thou abide with me.

Hold thou thy cross
before my dosing eyes

Shine through the gloom

and paint me to the skies.
Heaven's morning breaks,
and earth's vain shadows flee,
In life, in death, O Lord,
Abide with me!

Meeting Ttems

Type
Description

Meeting Team

My Church (CCLI# 999999) | citemplmo.db | NIV + 29 November 2014 | .:

1. The menu bar

This is where you can access the various menu items. Throughout this document

menu items will be referenced using "Menu - Command" notation. For example,

"File & Exit" means to click on the File menu, and then click on the Exit command.

2. The lists of items

There are four main data areas: Songs, Meetings, Contacts and Resources. Each

area is accessed by clicking on the section bar at the bottom of the list. When a

section is selected, that list will be displayed.

Tip: You can quickly switch between the sections by using the short-cut keys:
Ctrl+1 will switch to the Song list
Ctrl+2 will switch to the Meeting list
Ctrl+3 will switch to the Contact list
Ctrl+4 will switch to the Resource list

3. The data entry areas

This part of the screen will change based on which section is currently selected in
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the list of items, showing data fields for songs, meetings, contacts or resources.

The section on the far right displays the meeting order of service and team
members for the currently selected meeting, regardless of which section is being
displayed.

4. The status bar

The status bar displays a number of details about the system and section.

The following details are displayed:

e The number of records in the current list.

e The current church name and CCLI number as entered on the options dialog.

e The file name of the current database.

e [f any Bible texts have been imported, the default Bible is displayed here. If
multiple Bible versions have been imported, you can select the one you want
to use as the default by clicking on the item and selecting another Bible file.

e The current system date.

e |f the database has been setup for synchronisation, an icon will be displayed
here to indicate this status.

Now that the program is installed, we need to set up our songs and our team
members.

Loading your song list

Church Music Organiser needs to have songs loaded into it before much of the system
becomes usable. There are a number of ways to get your songs into the system, and
the best way in your world will depend on where your songs are currently stored.

Downloading from CCLI
" Note: To access the CCLI web site to download songs, you will need an Internet
o connection, as well as a user ID and password for the CCLI SongSelect service.

To download a song from CCLI, in the menu bar go to "CCLI = Download songs from
CCLI SongSelect" menu.
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P CCLI Song Download - 0

Search criteria

Search words
Submit

Search results Fiz

Song details

Title Lyrics @ Edit O view
Author
Copyright
CCu = Key

View SongSelect® web page

[] Bookmark song after downloading

[[] add song to group after downloading

OHD Order |

Enter a search term in the "Search words" box, and click "Submit". After a moment or
two you will be prompted to enter your user name and password.

cCliLogin IEX|

User name

| — |

Password
| e |

K Cancel

Enter your details, then click OK to continue and perform the search. Once it is finished
the "Search results" section will be updated with the results of the search.

Search results 1-10 of 1231 results =

Details CCLI # Title Authors Catalogue L Lead Chord 5
Display ‘4768 151 Amazing Grace (My Chains Are Gone) |Chns Tomlin, John Newton, Louie Giglio ‘smsteps Music, Vamos Publishing, wo... |

Amazing Grace Edwin Othello Excell, John Newton, 1...

=
<< g

a |
BN

Public Domain

<
<

Amazing Grace John Newton Public Domain u u u
TR S689877 Grace Like Rain Chris Collins, Edwin Othello Excell, Jo... |Ardent/Koala Music ] ] ] [+
Displa 1223050 Grace Flows Down David E. Bell, Louie Giglio, Rod Padgett | sixsteps Music, worshiptogether.com ... | [+] [+ [+ I
Displa 3111376 Amazing Grace John Newton, Nathan Felingham Thankyou Music [+ [+ [+ O
Displa: 4737522 Amazing John Newton, John P, Rees, Mark Ro... |Dayspring Music, LLC ] ] ] 1
Displa: 4639400 Amazing Grace John Newton, Liz Wagley Public Domain, Wagley, Liz ] O O 1
Displa 5253885 Amazing Grace Glen Campbell, John Mewton, John P.... |Bubster Music, Glen Campbell Music, I... ] | | 1
Displa 3683214 Amazing Grace Ollie Sebastian Planetshakers Ministries Int. Inc, ] ] ] O

Click on "Display" beside a record and the details of the song will be displayed in the
"Song details" section.
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Title Amazing Grace Lyrics ® Edit () view
Author John Mewton Amazing grace how sweet the sound -

That saved a wretch like me

Copyright Public Domain I once was lost but now am found

CCLI # 2762836 Key Was blind but now I see
View SongSelect® web page Twas grace that taught my heart to fear
[] Bookmark song after downloading EEE\-%;?DIS: ;;Ea;i; l;:g appear
[[] add song to group after downloading The hour I first believed
Through many dangers toils and snares w
CHD Order

Click on the "Download song" link to download the song into your database. You can
then search for another song and repeat the selection and download steps.

The ways in which CMO integrates with CCLI will be covered in more detail in Chapter
16.

Importing from other sources

Church Music Organiser can import songs from several different sources, and the
procedure for each one can be a little different based on how the information is
stored. The import functions are location in the "File = Import" menu.

Church Music Organiser Export files
Menu option: "File = Import = From Church Music Organiser file..."

Church Music Organiser has its own import and export functions. If you have
previously used CMO you may have a song export file. CMO export files are XML files
which can contain multiple songs. When you select this option you will see an "Open
File" dialog which allows you to select a single XML file.

OpenlP files
Menu option: "File = Import = From OpenLP file (.sqlite)..."

OpenlLP (http://openlp.org) files are SQLite database files which can contain multiple
songs. When you select this option you will see an "Open File" dialog which allows you
to select a single db file. The initial folder displayed will be the default location for

OpenlLP song database files (if it exists on your computer).

Openlyrics files
Menu option: "File = Import = From OpenLyrics files (.xml)..."

OpenlLyrics (http://openlyrics.info) files are XML files which normally contain a single
song. When you select this option you will see a "Select Folder" dialog which allows

you to select the folder where the OpenLyrics files are stored.

OpenSong files
Menu option: "File = Import = From OpenSong files..."

OpenSong (http://www.opensong.org) files are text files (usually with no extension)

which contain a single song. When you select this option you will see a "Select Folder"
dialog which allows you to select the folder where the OpenSong files are stored. The
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initial folder displayed will be the default location for OpenLP song files (it if exists on
your computer).

Presenter files
Menu option: "File = Import = From Presenter files (.txt)..."

Presenter (http://www.discoverysystems.com.au) files are text files which contain a

single song. When you select this option you will see a "Select Folder" dialog which
allows you to select the folder where the Presenter files are stored.

Importing
Once you have selected the source location for the type of import you are performing,
CMO will read all the song information it can and display a screen similar to this:

%+ Import songs x|

Select items to import Ttems: 249 Selected: 249

A new commandment (€ 1957, renewed 1985 Nazarene Publishing House) A~
Abide with me (Public Domain)

Above the woices (@ 1987, 1989 Selah Publishing Co., Inc./Hope Publishing Company)
Agnus Dei (© 1990 Milene Music )

All hail King Jesus (© 1981 Dayspring Music, Inc.)

All the Earth (% 2001 Parachute Music) 4
All to Jesus I surrender (Public Domain)

Amazing grace {Public Domain)

Ancient of days (© 1992 Integrity's Hosanna! Music)

And can it be (Public Domain)

Angels from the realms of glory {(Public Domain)

As the deer (© 1984 Maranatha! Music)

Ascribe greatness {© 1979 Integrity's Hosanna! Music)

At the Cross (© 1996 Plainsong Music)

At the name of Jesus (Music © 1989 New Spring Publishing)

Away in @ manger (Public Domain)

Be exalted O God (© 1977 Scripture in Song)

Be still and know {Public Domain)

Be thou my vision (Public Domain)

Be unto your name (© 1998 Integrity's Hosanna Music)

[ Beautiful Saviour (€ 1998 Kinasway's Thankvou Music.) 7

[ ] Bookmark all imported items

[] add group to all imported items

This dialog allows you to select which songs you'd like to import. The songs with a tick
in the checkbox will be imported.

In the toolbar on the right-hand side, there are a few commands:
Click B to select all the records in the list.
Click O to unselect all the records in the list.

Click b to import the selected songs.

Loading your team members

To make use of the communication aspects of the system, you'll want to have your
team members entered into the system as contacts. There are two main ways you can
enter contacts: manually, or by importing them from a CSV (commas separated values)
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file. We'll look at manual data entry in a later chapter, so for this example we will
assume we've got a CSV file from somewhere (maybe from an Microsoft Excel
spreadsheet or a Microsoft Outlook export). Here's our sample data (viewed in Excel)

@\ﬁ Wo-co- )= contact list.csv - Microsoft Excel - oIEN

= Home Insert Page Layout Formulas Data Review View Add-Ins Team @ - 7 X

Al ~ & I | Given names ¥
A B C D E F G H Y

1 |Given names ISurname Address Line1 Address LiSuburb State Postcode Email

2 Peter ‘Wilson peterwilson@mail.com.au

3 |Jeremy Smith Jeremysmith@mail.com.au

4 Cameron Jones cameronjones@mail.com.au

5 Alexis Turrel alexisturrel@mail.com.au

6 |Michael Carrington 5 Henry St Cambridge Park NSW 2747 micharlcarrington@mail.com.au

7 Andrew Doncourt andrewdoncourt@mail.com.au

8 Tom Phillips tomphillips@mail.com.au

9 Nick Rogers nick.rogers@churchmusicorganiser.com

10 Harley Thomas harleythomas@mail.com.au

11 Scott Greg 57 0ak St St Marys NSW 2760 scottgreg@mail.com.au =
12 Sam Bright & Beech Rd East Blaxland  NSW 2774 sambright@mail.com.au

13 Kyle Mackay kylemackay@mail.com.au

14 Brad Seaforth 200 Short St Warrimoo NSW 2774 bradseaforth@mail.com.au

15 Adam Collins 5 Primary St Winmalee NSW 2777 adamcollins@mail.com.au

16 Andrew Pringle 47 Servant Cres South Penrith  NSW 2750 andrewpringle@mail.com.au

17 Graeme Collins 55 Secondary St Wwarrimoo NSW 2774 graemecollins@mail.com.au

18 |Marilyn Peterson  10Long St Blaxland NSW 2774 marilynpeterson@mail.com.au

19 Jacob Richards 11 Hiltop St Blaxland NSW 2774 jacobrichards@mail.com.au

20 Steve Richards 29 Smith St Warrimoo NSW 2774 steverichards@mail.com.au

21 Nathan Harris 7 Rosalin St Emu Heights NSW 2750 nathanharris@mail.com.au

22 Charles Goodfellow 10 Power 5t Blaxland NSW 2774 charlesgoodfellow@mail.com.au

23 Robyn Harris 77 Tertiary St Emu Heights NSW 2750 robynharris@mail.com.au

24
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Ready

To import these contacts into the system, in the menu select "File 2 Import = From
CSV file (.csv)..."

izl QOpen Import File “

@ * 1 0 v ThisPC » Documents » Importing v & Search Importing o

~ O @
';.'_-"1 Recent places  » MName Date modified Type Size
. CMO

. SMBC

) V52010ImagelLibr

Organize * Mew folder

|i§§] contact list.csv 29/10/2014 447 PM  Microsoft Office E... g

1M This PC
m Desktop
| Documents
4 Downloads
o Music
=| Pictures
H Videos
., Windows8_05 (C

“j Metwork v < >

File name: | contact list.csv w| | CSV Files (*.csv) w

Ca n ce'

You will be asked to select the CSV file to import. Select the file and click on "Open".

You will then see this dialog.
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Import Data from C5V
Import type | W |
Separator Multiline separator
[] First line has column headings
Sample data 10 rows Get more data
Column 2 Column 3 Column 4 Column 5
Given names Surnarne Address Line 1 Address Line 2 Suburb Sta
Peter Wilson
Jeremy Smith
Cameron Jones
Alexis Turrel ”
£ >
D de v
Data column Destination &
W
Column 2 v
Column 3 W
Column 4 W
Column & W
Column & W
Column 7 v
Column & W
Colime O L¥] Y
| oK | | Cancel |

Here we can define all the rules required for reading this CSV file.

The top section of the screen has various settings that define the way to read the CSV
file.

The middle section shows sample data as read from the file. Initially 10 rows will be
displayed, but more data can be displayed by clicking on the "Get more data" link.

The bottom section defines the translation between the columns in the file, and the
destination fields in Church Music Organiser.

We start in the top section by setting the "Import Type" to "Contacts". Not much
changes on first glance, but it will be important when it comes to selecting destination
fields.

Next, because the first row in our data file has column headings, we check the "First
line has column headings" flag.
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Normally CSV files have their fields separated with a comma. If a different field is being
used you can change the "Separator" drop down to another character. In our example,
the default comma is the correct setting.

The screen now looks like this:

Import Data from CSV
Importtype | Contacts v
Separator Multiline separator
First line has column headings
Sample data 10 rows Get more data
Given names Surnarne Address Line 1 Address Line 2 Suburb St ™
Wilson
Jeremy Smith
Cameron Jones
Alexis Turrel
Michael Carrington 5 Henry St Cambridge Park MSh
£ >
0 de 0
Data column Destination A
v
Surname W
Address Line 1 W
Address Line 2 L
Suburb v
State W
Postoode v
Email W
- W
Lo gl

We can now point the source columns to destination fields. For "Given names", we
want that to go to the "Firstname" field, so we select that in the destination column
next to "Given names":
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O ae O
Destination ~

Firstiame™

Data column

Surname

Address Line 1

Address Line 2
Suburb
State

Postoode

Ll y«

Email

K

The "*" beside the "FirstName" indicates this is a required field. It must be defined for
the import to be valid.

We can then continue to specify the other columns, until it looks like this:

Column definitions

Data column Destination

Given names Firsthame™ W
Surname Surname® v
Address Line 1 Address Line 1 v
Address Line 2 Address Line 2 v
Suburb Suburb v
State State W
Postcode Postcode v

Ernail v

| L ¥

We've now configured all the source columns to destination fields, and all the required
fields have been supplied. We can now click "OK" to continue.

25



Church Music Organiser User Guide

4 Import Contacts “

arrington, Michael (micharlcarrington@mail.com.au) 5 Henry St Cambridae Park NSW 2747
Collinz, Adam (adamcolins @mail.com.au) 5 Primary 5t Winmalee NSW 2777
Caollins, Graeme {graemecolins @mail.com.au) 55 Secondary 5t Warrimoo NSW 2774
Doncourt, Andrew (andrewdoncourt@mail. com. au)
Goodfellow, Charles (charlesgoodfellow@mail.com.au) 10 Power 5t Blaxdand MSW 2774 4
Greg, Scott (scottgreg@mail.com.au) 57 Oak 5t 5t Marys NSW 2750
Harris, Mathan (nathanharris@mail.com.au) 7 Rosalin 5t Emu Heights NSW 2750
Harris, Robyn {robynharris@mail.com.au) 77 Tertiary 5t Emu Heights MSW 2750
Jones, Cameron (cameronjones@mail.com.au)
Mackay, Kyle {(kylemackay @mail.com.au)
Peterson, Marilyn {marilynpeterson@mail.com.au) 10 Long 5t Blaxland NSW 2774
Phillips, Tom (tomphilips @mail, com.au)
Pringle, Andrew {andrewpringle @mail.com.au) 47 Servant Cres South Penrith NSW 2750
Richards, Jacob (jacobrichards@mail.com.au) 11 Hiltop St Blaxland MSW 2774
Richards, Steve (steverichards@mail.com.au) 29 Smith S5t Warrimoo MNSW 2774
Rogers, Mick {nick.rogers@churchmusicorganiser.com)
Seaforth, Brad (bradseaforth@mail. com.au) 200 Short St Warrimoao MSW 2774
Smith, Jeremy (jeremysmith@mail. com.au)
Thomas, Harley (harleythomas @mail . com.au)
[+] Turrel, Alexis (alexisturrel @mail, com.au) 4

[ Bookmark all imported items

ail.com.au) 8 Beech Rd East Blaxland NSW 2774 =
O

KR/ [R][&][&]][&][&][&]

[] Add group to all imported items ]

Here we can select which items we want to import.

Click B to select all the records in the list.
click O to unselect all the records in the list.

Click P to import the selected contacts.

Import contacts “

o File imported successfully!

oK

Once all your team members are entered, you should go through the list and select the
preferred role for each person. (If your import data contained this information, you
can skip this step.

Setting the preferred role for each team member makes creating a team for a meeting
a lot easier. Even if a particular contact can perform different roles (for instance,
playing piano and song leading), enter their preferred role. It can always be overridden
when adding them to a meeting.

Go to the Contacts section and select the first contact in the list.
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Church Music Organiser

Fle Wiew Qverheads CCLI

Admin  Help

Richards, Jacob (Sound desk)
Richards, Steve (Drums)

Rogers, Nick (Piano)

B

Contacts
g sl B gl D X B v B (B3 B Bectric Guitar -y Ym | P
Bright, Sam (Electric Guitar) First Nlame |Sam
Carrington, Michael {Violin) Sul Bright
Collins, Adam (Fiano) rrame ng
Collins, Graeme (Bass Guitar) Address & Beech Rd
Doncourt, Andrew (Sound desk)
Goodfellow, Charles (Saxaphone)
Greg, Scott (Sound desk) East Blaxland| | |NSW ||2'n4
Harris, Nathan (Sound desk)
Harris, Robyn (Song leader) Fhone I:I Mobile I:I
Jones, Cameron {Acoustic Guitar) . 8 :
Mackay, Kyle (Bass Guitar) Email sambright@mail. com. au |
Peterson, Marilyn (Backup vocals) X N l .
Rol | Acti
Phillips, Tom (Backup vocals) ol |EIECiIIc ELEY ~ | =
Pringle, Andrew (Acoustic Guitar) Notes Activity

In the "Role" field, select the person's preferred role and click on the 'H button (or

press Ctrl+S) to save the changes.

If the role type doesn't exist, you can add additional role types via the "Admin 2>

Contact Role Types..." menu.

3¢ Contact Role Types.. — ©

Role type

Acoustic Guitar

Backup vocals

Bass Guitar

Clarinet

Drums

Electric Guitar

Flute

Choe

Organ

Other

Piano

Song leader

Synthesizer

Trombone

Trumpet

Tuba

LﬁqE:i

Cancel

To add a new role type, click on the !:i button and type in the new role.
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s Contact Role Types.. — ©

Role type

Clarinet

Drums

Electric Guitar

Flute

Choe

Organ

Other

Piano

Song leader

Synthesizer

Trombone

Trumpet

Tuba

Violin

F
|k

Cancel

Press enter to add the entry, and click "OK" to update the database.

The role will be immediately available for use.

A Church Music Qrganiser
File  View OQverheads CCLI  Admin  Help
Contacts Contact 4
il 9 B - X - ¥ G259 | [B saxaphone 8- | A
Bright, Sam (Electric Guitar) First Mame |Charles
Carringtan, Michael (Violin)
Collins, Adam (Piana) LLITIE Goodfellow
Collins, Graeme (Bass Guitar) Address 10 Power St
Doncourt, Andrew (Sound desk)
Goodfellow, Charles {;
Greg, Scott (Sound desk) Blaxland |[Nsw ||2774
Harris, Nathan {Sound desk)
Harris, Robyn (Song leader) Phane l:l Mobile l:l
Jones, Cameron (Acoustic Guitar) i -
Mackay, Kyle (Bass Guitar) Email |d’13rlesgoodfellcw@mall.com.au
Peterson, Marilyn (Backup vocals) 5
Raol | Acti
Phillips, Tom {Backup vocals) o Saxapl'?onel i Ve
Pringle, Andrew {Acoustic Guitar) Motes Acoustic Guitar
Richards, Jacob (Sound desk) Backup vocals
Richards, Steve (Drums) tB:lass Glélmr
Rogers, Nick {Fiano) D:.lrrl::
Seaforth, Brad (Drums) Electric Guitar
Smith, Jeremy (Electric Guitar) Flute
Thomas, Harley (Backup vocals) Oboe
Turrel, Alexis (Backup vocals) Organ
Wilson, Peter (Song leader) Other
Piano
| Saxaphore |
Song leader
Sound desk
Synthesizer
Trombone
Trumpet
Tuba
Vol
T U
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General options

There are a couple of general options which should be set. Go to the menu "File >
Options..."

B Options “

Church Name |I"«'11,-I Church |

Contact list display style

(®) Surname, Firstname {2g Smith, John)

() Firstname Surname {eg John Smith)

Miscellaneous Settings

] IUse Enhanced Meetings by default when creating new
meetings

oK Cancel

The first item to change is your church name. This is included in meeting emails and
prints.

Here you can also set how you want contacts to be listed - either by "Surname,
Firstname" (which is the default), or by "Firstname Surname".

Another setting is whether you want enhanced meetings turned on by default for all
new meetings. We'll get to enhanced meetings in chapter 5, so leave this setting for
the moment.

Clicking on the "CCLI" tab reveals some more settings.
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B Options “

CCLT Information

CCLI Mumber 999999 Photocopy Licence

© Format IUsed by permission. CCLI Licence <#>

Indude CCLI song number

Mumber Format | CCLI Song Mumber <#:=

Default CCLI Values

Digital Print Record Trans Music  Click “Apply™

to set all Apply
0 0 0 0 0 records.

oK Cancel

Here you can set your CCLI preferences. Enter the CCLI number for your church in the
space provided. If you have a photocopy licence you can click on the "Photocopy
Licence" checkbox. This will make the "Music" reporting counter visible throughout
the program.

The copyright format defines how your CCLI number is displayed when printing or
projecting songs. The default format should be sufficient for most cases. If you want to
change it, remember to include "<#>" which defines where in the text the CCLI number
will be placed.

If you want to include the CCLI song number in any printed song sheets or chord
sheets, tick the "Include CCLI song number" here. The "Number format" field allows
you to define the format of the CCLI song number in the output. Again, remember to
include "<#>" to define where in the text the CCLI song number will be placed.

The "Default CCLI Values" define the starting number for each of the CCLI reporting
statistics for any new songs added to the database. You can also force these numbers
on all songs by clicking the "Apply" button.

Click OK where you have updated the CCLI details.

SMTP settings

In order to automatically send emails to team members, some settings need to be
provided. Whenever | write software, my goal is to make the system as easy to use as
possible, and hide any unnecessary details from the user. In this case, though, | can't
hide the details. Email communication relies on a number of settings that are specific
to your situation.
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You can get to the SMTP (simple mail transport protocol) settings on any of the email
dialogs. One that will always be available is in the "Help = Send Feedback" menu. In
the top right corner of the dialog is a link labelled "SMTP Settings". Click on this link to
display the settings window.

SMTP Settings B
Server | | eqg. mail.server.com
Port Default port 25
Email eg. bob@server.com
Password
Use 551

Max recipients |0

oK Cancel

The settings you enter will depend on the email service provider you use, and each
provider usually has a help page that describe the settings to use to set up outgoing
emails.

If you are using a Gmail account the settings will probably be:

Server: smtp.gmail.com

Port: 587

Email: your_email_address@gmail.com
Password: Your Gmail password

Use SSL: Yes

If you are using a Hotmail account the settings will probably be:

Server: smtp.live.com
Port: 587
Email: your_email_address@hotmail.com
Password: Your Hotmail password
Use SSL: Yes
Summary

At this point, the system should be fully set up. Your song list and contacts should be
entered, CCLI connectivity should be established, your CCLI number and church name
should be entered, and email settings should be configured. It's now time to start
making the system work.
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